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About Me
• Civil Engineering Major (3rd Year)
• On-campus organizations:

– American Society of Civil Engineers: 
Concrete Canoe

– American Concrete Institute: 
Bowling Ball (Spring 2019)

– She’s the First 
• Worked for Central Concrete (San 

Jose)
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Fundraising Methods
• Call your organization’s alumni
• Request money from your Student 

Government
• Apply for scholarships

– College of Engineering
• Notify College of Engineering of 

funding needs
– Notify your organization’s advisor
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Fundraising Methods (Cont.)
• Ask local companies to sponsor 

or provide materials
• Ask your local chapter about 

scholarships/grants
• Fundraisers at local restaurants 

near your campus
• Bake Sales on campus
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Finance
• How to manage Finances at SJSU

– Associated Students Bank Account 
(Accessible to Advisor, President, and 
Treasurer)

– Depositing Money
– Withdrawing/ Reimbursements
– Donations (Tower Foundation)

[No form of online donation yet]
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Requesting Funding Support from SJSU
• Associated Students Funding Request Form

– Funds: Performer/Speakers, Student Research Project, Apparel, 
Costume/Uniform, Publicity and Printing, Promotional items, 
Professional Development and Travel Fees, etc

– Fill out the form, and specify what organization you are and what you 
do.

– Request the items needed, provide photos of item, shopping cart, etc
– Submit form.
– Wait 2-4 weeks for approval. (If requesting a large amount of money, 

present to A.S.)
– A.S. will send check/ pay for shopping cart.
– Showcase items once a year for the A.S. 
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How to Write a Donation Letter
• Letter/Memo format
1. Cover Page – State that you are looking for donations for 

your student competition team.
2. Competition Overview – What is the competition? 
3. Estimated Budget Overview – Why do you need funding? 

Where is the money going?
4. Donation Packages – From minimum to maximum donation 

amounts and benefits.
5. W-9 Form (Optional but advised) – To provide your donors 

with proof of the payment for taxing purposes.
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Huge thank you to the Northern 
California and Western Nevada ACI 

Chapter for supporting SJSU students!
• Students pay almost nothing to travel to student competitions.
• The NC and WNV Chapter funds the travel fees for SJSU 

students to participate in every ACI competition and 
convention!

• We are so grateful for these opportunities to network and learn 
more about the industry!
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Questions?
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